











- Anticipate the arrival of the chairlift/cable car/telecabine at the
destination station and prepare for disembarkation.

AT THE BEACH/COAST

Some leisure time at the beach may be an option for groups who wish to combine recreation amongst their
more educational activities... and if there is time for it! It is, however, the strong recommendation of Venture
Abroad that if some leisure time is given at a beach/coastal area then this is a tightly supervised activity
throughout and that no-one enters the water. There are plenty other occasions when swimming can be an
option i.e. in a managed swimming pool and/or in a water park.

- Visits to the beach/coast should only be taken as a supervised activity with an adequate
number of staff present to supervise it, appropriate to the number of participants.

- Participants must at no time go to the beach/coast informally or on their own.
- Groups should operate in sub-groups, both to visit and return from the beach/coast.

- If visiting the beach/coast from the coach, embarking and disembarking the coach should
always be done with two members of staff present to guide and assist at the door(s).

« Where it is possible to embark and disembark from two doors on the coach then both doors
should have two members of staff present to guide and assist; single file entry/exit is essential.

- At all times, participants should be aware of moving traffic from several directions and
manoeuvring traffic into/out of parking places and along roads/promenades.

- Pedestrian crossings/walkways should be used wherever available to reach the beach/coast.
- Participants should walk across to the beach/coast as a group to the embarkation point.

- Once at the beach/coast, the area to be used by your group should be
identified and delineated and stated to all participants.

- In selecting an area in which to settle, take heed of the waves (their swash and backwash), the state
of the tide and whether the tide is rising or falling; position the group well above high tide mark.

- Once settled, the group should remain in the identified area.
- Sensible precautions should be taken against sunburn, heatstroke and dehydration
(sun oils, covering up, sunglasses and drinking water regularly; members of staff should

regularly monitor all participants adherence to these above precautions.

- If the visited area of coastline is cliffed then all participants should at all times remain behind
safety barriers (no climbing) and, where none exist, all should stay back 3m from the cliff edge.

- If a group wishes to play Frisbee or football or similar, then an appropriate and safe area
should be identified for this with a member of staff in attendance to supervise.
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AT TEN PIN BOWLING ALLEYS

This activity is ideal for an evening’s entertainment and most participants will be familiar with the rules of
the game. Most alleys have automatic scoring and very often a bowling alley has other attractions e.g. a café
and gaming machines. These additional attractions should be observed by leaders too at all times.

- Bowling should be done as a whole group activity, pre-arranged and supervised by leaders.

- Participants should not go off on their own, in small“informal” groups to a bowling alley.
- Take the group (or those who wish to participate) to the venue by coach/on foot as appropriate.

- Any non participants can either remain in your accommodation centre if sufficient staff are
available to safely supervise them; if not, non participants will need to be spectators.

- Once in the bowling alley, no-one leaves the area/building until the whole
group has been checked and is ready to leave as an entity.

- Once checked in and when the lanes have been paid for, the operational rules of the
bowling alley must be heeded at all times by all participants; signs should be read and

information and instructions issued by the staff of the bowling alley adhered to.

- Request that a member of the bowling alley staff speaks to the participants about how to play
the game, the rules of the game and the acceptable procedures to ensure a safe activity.

- The bowling alley will loan shoes to your group. Please ensure that each group member is wearing socks!
- There should be no loose/dangling clothing to impede movement and/or become caught.

- Care must be taken when lifting the bow! and proceeding to roll it down the lane; participants
who are uncertain of the correct procedures should seek professional advice.

- Care must be taken when releasing the bow! down the lane; again, participants who
are uncertain of the correct procedures should seek professional advice.

- Participants should not follow their bowl once released, even if it comes to a
halt in the lane; the operators of the bowling alley will deal with this.

- Only the individual player whose turn it is to bowl should be at the head of the lane. Others
ought to be seated in the area provided at some distance back from the head of the lane.

- Participants should be aware that bowls are automatically returned to players;
participants should be made aware of the location of this return area.

- Participants should only remove bowls from the “source area” when the bowls are stationary.

- Participants should only remove bowls from the “source area”if they
are confident and competent in what they are doing.

- Leaders should be vigilant of all persons in the whole venue.
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HEALTH MATTERS

Throughout the duration of your tour the health and welfare of your participants will be paramount. From
before departure from the UK you will have assembled written records on health and diet for everyone. It
is also a good idea to have your school nurse have individual chats with the participants (with the parent/
guardian/carer’s permission) in order to complete the information available. A designated Health and
Welfare leader might be appointed to be in overall charge at this stage and whilst away. Most of your visit/
activity locations and your service providers will have basic first aid items available on site.

- All leaders should be aware of and read the Insurance Document associated with your tour; it

describes the cover and the procedures should you need to seek professional medical help.

- In your final Itinerary Pack from Venture Abroad there will be lists of contact details

for all appropriate health care professionals in the vicinity of your resort.

- All leaders should be provided with comprehensive and up-to-date lists of

the medical situations and dietary needs for all participants.

- These lists should be compiled in the time before departure from the UK.

- These lists should be updated between time of initial compilation and departure

day; all participants should be encouraged to comply with this.

« An E-HIC (obtained by the participant’s family) should be carried for all participants.

- Where a participant has a particular prescription that is essential, then sufficient supplies

should be carried from the UK (and/or the prescription taken on the tour).

- There should be a designated First Aider/Health and Welfare leader in your party.

- The designated First Aider/Health and Welfare leader should be responsible for the

retention of all participants'medications (clearly labelled with ownership).

- The designated First Aider/Health and Welfare leader should be responsible for

the allocation of all medicines at the appropriate times each day.

- Throughout the duration of your tour, leaders should carry a first aid kit as well as the

medications (and spare inhalers and the like — clearly labelled with the participants
name) of particular participants; they could be needed at any time.

- Remember that the participant must ask you for an item from the First Aid kit; you

can suggest what they might need but they must make the request for it.

- All participants should be encouraged to report any feelings of illness/anxiety

at an early stage to a leader e.g. the development of a headache.

- A"buddy system”amongst the young adults might assist in the leaders

becoming aware of a participant with a possible problem.

- Under hot conditions, water must be carried and consumed. Remind

participants that it is only water that re-hydrates.
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F

IRST AID

The Health And Safety of Young adults on Educational Visits (HASPEV) guidelines recommends the following
minimum contents for a travelling first-aid box where no specific risk has been identified:

- A leaflet giving general advice on first aid

- Six individually wrapped sterile adhesive dressings

- One large sterile un-medicated wound dressing approximately 18cm x 18cm
- Two triangular bandages

- Two safety pins

- Individually wrapped moist cleansing wipes

- One pair of disposable gloves

- A resusciade (for hygienic mouth to mouth resuscitation) would also be useful.

AND FINALLY, MISCELLANEOUS POINTS

Please consider the general points below that should also be uppermost in everyone’s mind at all times.

- At all times leaders and participants should be on constant alert to identified hazards as well as others.

- Before embarking upon any visit/activity, leaders should clearly read over all the

points from the relevant page(s) in this Handbook with the participants.

- All participants should be well aware of their personal responsibility

for their own safety as well as that of others.

- Mobile phones (that work in Europe) should be carried by leaders at all times.
- Share the responsibility amongst all adult helpers on your tour in order to share the load.

- Leaders should at all times carry their Finalised Itinerary Travel Documentation as it

contains important procedural information as well as helpful contact details.

- Ensure your coach driver is aware of your expectations of risk management

and encourage his/her actions to assist you in this.

- Risk awareness and risk management is everyone’s prerogative.
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